
The O'Leary Series: Microsoft Office 2013

By Linda O'Leary, Timothy O'Leary

The O'Leary Series: Microsoft Office 2013 By Linda O'Leary, Timothy
O'Leary

Timothy and Linda O'Leary Microsoft Office 2013: A Case Approach
Making Office Relevant

Timothy and Linda O'Leary and the Computer Information Technology Team at
McGraw-Hill Higher Education offer your students a fully integrated learning
program with time-tested quality and reliability. Office 2013: A Case Approach
offers a running case study throughout the text to help students understand the
material in a consistent, relevant environment. Through the theme
&#8220Making Office Relevant,” this text helps students understand why they
need this course and skills.

Updated for Office 2013, student success is assured through clear step-by-step
instruction, plentiful screen captures, and conceptual explanations. Each lab,
designed to be covered in 1 hour of class time, combines conceptual coverage
with detailed software-specific instructions. The labs opens with a running case
study that highlights real-world applications of each software program and leads
students from problem to solution.
The O'Leary Series helps students learn specific applications skills along with
skills that cross all Office applications, which is especially important in
mastering this version of Office.
The O'Leary Series correlates with SIMnet Online, McGraw-Hill's online
training and assessment program for Microsoft Office skills and basic computer
concepts. Projects, however, are 1:1 within the SIMgrader component and allow
students to practice their skills live in the Office application to receive immediate
feedback via autograding. This integration with SIMnet helps meet the diverse
needs of students and accommodate individual learning styles.
Additional textbook resources can be found on the text's Online Learning Center:
www.mhhe.com/olearyoffice2013. For more information on O’Leary; Microsoft
Office 2013: A Case Approach and SIMnet Online for Office 2013, please visit
www.simnetkeepitsimple.com or contact your McGraw-Hill representative.
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Editorial Review

About the Author

Tim and Linda O’Leary live in the American Southwest and spend much of their time engaging instructors
and students in conversation about learning. In fact, they have been talking about learning for over 25 years.
Something in those early conversations convinced them to write a book, to bring their interest in the learning
process to the printed page. Today, they are as concerned as ever about learning, about technology, and about
the challenges of presenting material in new ways, in terms of both content and method of delivery.

A powerful and creative team, Tim combines his 30 years of classroom teaching experience with Linda’s
background as a consultant and corporate trainer. Tim has taught courses at Stark Technical College in
Canton, Ohio, and at Rochester Institute of Technology in upstate New York, and is currently a professor
emeritus at Arizona State University in Tempe, Arizona. Linda offered her expertise at ASU for several
years as an academic advisor. She also presented and developed materials for major corporations such as
Motorola, Intel, Honeywell, and AT&T, as well as various community colleges in the Phoenix area.

Tim and Linda have talked to and taught numerous students, all of them with a desire to learn something
about computers and applications that make their lives easier, more interesting, and more productive.
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Users Review

From reader reviews:

Jose Bell:

The reserve untitled The O'Leary Series: Microsoft Office 2013 is the publication that recommended to you
you just read. You can see the quality of the guide content that will be shown to you actually. The language
that publisher use to explained their way of doing something is easily to understand. The writer was did a lot
of study when write the book, to ensure the information that they share to you personally is absolutely
accurate. You also can get the e-book of The O'Leary Series: Microsoft Office 2013 from the publisher to
make you far more enjoy free time.

Corey Mullen:

Your reading 6th sense will not betray an individual, why because this The O'Leary Series: Microsoft Office
2013 e-book written by well-known writer we are excited for well how to make book which can be
understand by anyone who also read the book. Written in good manner for you, dripping every ideas and
creating skill only for eliminate your hunger then you still doubt The O'Leary Series: Microsoft Office 2013
as good book not simply by the cover but also from the content. This is one book that can break don't assess
book by its protect, so do you still needing one more sixth sense to pick this kind of!? Oh come on your
looking at sixth sense already said so why you have to listening to yet another sixth sense.

Maranda Shoemaker:

You could spend your free time to learn this book this book. This The O'Leary Series: Microsoft Office 2013
is simple to develop you can read it in the park, in the beach, train as well as soon. If you did not include
much space to bring typically the printed book, you can buy the actual e-book. It is make you better to read
it. You can save the book in your smart phone. And so there are a lot of benefits that you will get when you
buy this book.

Gary Lewis:

In this era which is the greater individual or who has ability to do something more are more precious than
other. Do you want to become among it? It is just simple approach to have that. What you should do is just
spending your time little but quite enough to experience a look at some books. One of the books in the top
listing in your reading list is definitely The O'Leary Series: Microsoft Office 2013. This book which can be
qualified as The Hungry Mountains can get you closer in becoming precious person. By looking upwards
and review this book you can get many advantages.
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